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Delegation Agreement States:

Program Education and Outreach:

The District will provide the Commission with quarterly reports that list, at a 

minimum: number of meetings held, number of people trained, number of 

educational efforts completed, number of CAO and volunteer plans received, 

number of on-site status reviews completed, and number of complaints received.  

Reports will be submitted on forms supplied by the Commission.

Program Compliance:

The District will provide the Commission with quarterly reports that summarize 

those activities performed during the report period.  Reports will be submitted on 

forms supplied by the Commission and according to the schedule approved by 

the Commission.

Complaints:

The District will provide the Commission with quarterly reports detailing 

accomplishments under this agreement that list as a minimum: number of 

complaints, and the number and status of complaint related site visits.  Reports will 

be submitted on forms supplied by the Commission.



Delegation Agreement States:

Act 49:

The District will provide the Commission with quarterly reports that summarize the NBSs that 
were received from manure brokers and the activities related to receipt and review performed 
by the District during the reporting period.  Reports will be submitted on forms supplied by 
the Commission and according to the schedule approved by the Commission.

Chapter 91:

The District will provide the DEP with quarterly reports detailing accomplishments under this 
delegation agreement that includes, outreach and educational efforts completed, trainings 
and workshop provided to operators and consultants, technical assistance activities provided 
to operators, the number of complaints, and the number and status of complaint related site 
visits.  Reports will be submitted on forms supplied by the Department.

Recordkeeping. – The District will retain as separate files: the quarterly reports required by the 
Department; the District’s manure management outreach, education & training, and 
compliance implementation strategy, including the date when this strategy was adopted; the 
District’s approved fee schedule, including the date when this fee schedule was adopted; and 
manure management plan development and verification information, as required by the 
DEP.



Program Education and Outreach

• Previously performed on paper, NOW PERFORMED IN PRACTICEKEEPER 

1. number of meetings held;

2. number of people trained;

3. number of educational efforts completed;

4. number of CAO and volunteer plans received;

5. number of on-site status reviews completed;

6. and number of complaints received.  



Why Report?

• Verification that delegation agreement provisions are being met.

• Verification that provisions of the Act 38 regulations are being performed.

• Verification that provisions of DEPs funding under the Chesapeake Bay Regulatory and 

Accountability Program funding (CBRAP) are being met.

• Program( Act 38 and Chapter 91) statistics for program development and reporting to 

various audiences. 

• Accountability



Due Dates

• 1st quarter (January – March) – Due April 25th

• 2nd Quarter (April – June) – Due July 25th

• 3rd Quarter (July – September) – Due October 25

• 4th Quarter (October – December – Due January 25th



Certification for Payment Form



Certification for Payment Form

• Send to RA-EPWATERPROGRAMS@pa.gov

• Typically filled out by manager or financial staff at CD since it looks at cost of the 

program for the quarter (salary, benefits, adm., etc.)

• District official (Usually Manager)  confirms that all information for Attachment F, G, 

H, and manure brokers, if applicable, has been entered into the PracticeKeeper 

Database for the quarter(s) included in this Certification for Payment.

mailto:RA-EPWATERPROGRAMS@pa.gov


Attachment F - NMP Approval Data

All Act 38 NMPs that were approved, updated, or withdrawn in the specified quarter, must 

be individually recorded in PracticeKeeper. 

The minimum data necessary to complete the required reporting in Attachment F (Plan 

Approval Data) is shown on the next slide, as a word version of what is added in 

PracticeKeeper (previous form). 

Any additional information captured by other fields within the Nutrient Management 

Module of PracticeKeeper that the District would like to include may be recorded to 

enhance its in-house reporting. 

Detailed instructions on NMP approval Data Entry to PracticeKeeper in provided in 

Chapter 6 of the NM/MM Administrative Manual and Clean Water Academy 

https://pacleanwateracademy.remote-learner.net/course/view.php?id=156

https://pacleanwateracademy.remote-learner.net/course/view.php?id=156


NMP Approval Data



Attachment H – Act 38 Quarterly

1. Number of People Reached Through Outreach Efforts Throughout Quarter

2. Number of Plans Submitted for Review to the District:

3. Number of On-Site Status Reviews (satisfactory, unsatisfactory, follow up, etc.)

4. Complaints:

Detailed instructions on Attachment H – Act 38 quarterly report for PracticeKeeper are 

provided in Chapter 6 of the NM/MM Administrative Manual and Clean Water Academy 

https://pacleanwateracademy.remote-learner.net/course/view.php?id=157

https://pacleanwateracademy.remote-learner.net/course/view.php?id=157


Attachment H – Act 38 Quarterly 



Attachment G – Manure Management Reporting

1. Number of Manure Management Plan (MMP) outreach activities conducted

2. Number of MMP training activities

3. Number of Farmers receiving MMP assistance

4. Number of private consultants receiving outreach and training

Detailed instructions on Attachment G – Manure Management quarterly report for PracticeKeeper are 

provided in Chapter 6 of the NM/MM Administrative Manual and Clean Water Academy 

https://pacleanwateracademy.remote-learner.net/course/view.php?id=154

https://pacleanwateracademy.remote-learner.net/course/view.php?id=154


Attachment G – Manure Management Reporting



Nutrient Balance Sheet Reporting

1. Number of Act 49 Nutrient Balance Sheets (NBS) for importing operations in the county submitted to the 

district

2. Broker Manure Summary Chart

i. Broker Name & Certification Number

ii. NBS Importing Operation Name

iii. Acres

iv. Manure Type

v. Amount (gal / ton)

vi. Exporting Operation Location (County/ State)

vii. Bay Watershed (Y / N)

viii. Exporting Operation Location (County/ State)

ix. Review

x. Follow-up

Detailed instructions on Nutrient Balance Sheets quarterly report for PracticeKeeper are 

provided in Chapter 6 of the NM/MM Administrative Manual and Clean Water Academy 

https://pacleanwateracademy.remote-learner.net/course/view.php?id=180

https://pacleanwateracademy.remote-learner.net/course/view.php?id=180


Nutrient Balance Sheet Reporting



Questions


